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REQUEST FOR PROPOSALS
FOR CONFERENCE SERVICES FOR GROUP RATE ACCOMMODATIONS ON GUEST ROOMS
AND MEETING SPACE
FOR NAVAJO SPECIAL DIABETES PROGRAM
RE-BID #: 23-07-3096LE
DUE DATE: SEPTEMBER 6, 2023

PURPOSE

Navajo Special Diabetes Program (NSDP) intends to seek and obtain CONFERENCE SERVICES FOR Hotel
and Meeting Facility such as GROUP RATE ACCOMMODATIONS FOR GUEST ROOMS, MEETING
SPACES, AND FOOD & BEVERAGE SERVICES FOR THE NAVAJO NATION SPECIAL
DIABETES PROJECT on Fall 2023.

1.0 PROPOSAL SUBMITTAL REQUIREMENTS

1.1. To be considered, each bidder must submit a response to this Request for Proposal (RFP) and respond to
the SELECTION CRITERIA identifying your understanding of the services requested. The proposal must be
signed, in ink, by an official authorized to bind the bidder to its provision.

1.2. Proposals must be marked as “CONFERENCE SERVICES” and must be received by 5:00 p.m. MST,
Wednesday, September 6, 2023. The cost proposals can be sent electronically through email by September 6,
2023 to Lorita Etsitty, Buyer [; email address: letsittvi@nnooc.org The proposal submittal cost proposals must
be in an attachment clearly marked “CONFERENCE SERVICES” — Attention to Lorita Etsitty, Buyer, Navajo Nation
Purchasing Service, Administration Building # 1, Window Rock Blvd., Window Rock, Arizona, or can be mailed to P.O.
Box 9000, Window Rock, Arizona 86515. Bid documents and supplemental information regarding the project will be
available online @ www.nnooc.org link: Purchasing. If any questions regarding this RFP call Randall Comb at 928-871-
6532 or email: rcomb@navajo-nsn.gov The bidder is responsible for the timely receipt of their proposal by the
Navajo Special Diabetes Program. Late proposals will net be considered.

1.3. The content of this RFP, its attachments, the proposal and any mutual understandings resulting from oral
presentations will become contractual obligations if a contract ensues. Failure of the successful bidder to accept
these obligations may result in cancellation of a proposed contract. NSDP further reserves the right to interview
the key personnel assigned by the successful bidder to this project. NSDP reserves the right to reject any and
all proposals.

2.0 NONDISCRIMINATORY PRACTICES

2.1. In accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 U.S.C. 2000d-4, the NSDP
hereby notifies all bidders that it will affirmatively insure that in regard to any contract entered into pursuant to
this advertisement, minority business enterprises will be offered full opportunity to submit bids in response to
this invitation and will not be discriminated against on the basis of race, color, sex, or national origin for an
award.

3.0 LIABILITY

3.1 NSDP assumes no responsibility or liability for cost incurred by the vendor prior to the signing of an
agreement. Total liability of the NSDP is limited to the terms and conditions of any contract resulting from this
RFP.

4.0 INDEMNIFICATION

Post Office Box 7440 » Window Rock, Arizona 86515 ® Phone: (928) 871-7000 ¢ Fax: (928) 871-4025



4.0 INDEMNIFICATION _

4.1 The contractor shall indemnify and hold harmless the NSDP and its agents and employees, from and
against all claims, damages, losses, and expenses, incliding attorney fees-arising out of or resulting from
the performance-of the work, which includes all labor, materials and equipment required to produce the
services required by the contract, provided that. any such claim, damage, loss-orexpense: 1) i3 injury to.or
destruction of tangible property (other than the work itself), including the loss of use: resulting there from;
and 2) is caused in whole or in'part by any negligent act or omission of the contractor, any subcontractor,
anyone direetly or indirectly emplayed by any of them or anyone for whose acts any of them may be
liabfe, regardless of whether ornat it is.caused in part by a party indemnified hereunder. The contractor
assumes full responsibility and liability for complianceé with any and all focal, state, federal laws and
regulations applicable to the contractor and its employees, including, but not limited te, compliance with
the Occupational Safety and Health Act of 1970.

5.0 GENERAL PROPOSAL REQUIREMENTS

5.1 The proposals shall include the following;

'5.1.1 Name of firm or company, business addtess, name of contaet person, télephone number, fax nurbér
and-emaii address (if applicable):

5.1.2 Total Price. Cost of Proposal for group accommodations and meeting facility usages

5.1.3 Description of your firm, personnel and services provided.

5.1.4 Reason(s) why you believe your firm should provide these services to the NNSDP.

5.1.5 Copies of all applicable business licenses and insurance certificate (i.c., general liability).
5.1.6 Any other pertinent information: that you believe will assist the NNSDP in understanding your
company and.assurances if awarded the contract.

5.1.7 All informatioi contained in a proposal is subject to disclosure..

6.0 SELECTION CRITERIA and EVALUATION CRITERIA

Responses to this RFP will be evaluated based upon the following factors as presented to the bid
proposals: _

6.1 Capability, Qualifications and References — (30%)

6.1.1 The written proposal should indicate the ability of the vendet to meet the terms of the RFP,
6.1,2 The written proposal should indicate the competence of personnel whom the bidder intends to
assign to the project.

6.2 Method of Approach - (20%)

6.2.1 This factor will be judged based upon the prepared specification provided in the Proposal.
6.3 Price - (50%)

6.3.1 This factor wili be based on the total tost of the service.

Determine of how well the proposed methods:of providing the.service fiis the needs of the NSDP. The
above selection critéria are pravided to assist lespondels'td proposals and are not meant to limit other
considerations that may become apparent during the course of the selection process.

Proposals-will be reviewed and evaluated by the NSDP, and a recommendation for award of contract will
be presented to the NSDP for disposition. Incomplete and/or late proposals will not be considered.

7.0 NEED FOR SERVICE and SERVICES REQUIREMENTS

NSDP is planning its.annual staff. meeting and development workshops in Flagstaff/Phoenix, Arizona
Farmington or Albuquerque; New Mexico in the Fall 2023. The pioject nieeds guest roomis, meeting
facility and food & beverage setvices to accommodate the meeting and help achieve its objectives.

Group Lodeing Double Occupancy Guest Rooms: Thirty (3) Non-smoking Rooms x Four 4-_ Nights

(Queen Size Bed Preferred) _
Arrival Date: November 13,2023 Departure Date: November 17, 2023

Meeting Rooms: Five Days of Conference Meeting Rooms/Bredkout Conference Rooms
Meeting Date: November 13, 2023 (PM) Departure Date: November 17, 2023




8.0 SUMMARY

This RFP is designed to allow qualified vendors to demonstrate their capability of providing their cost proposals for
conference services to the NSDP. Proposals must be marked as “CONFERENCE SERVICES” and must be received by
5:00 p.m. MST, Wednesday, September 6, 2023. The cost proposals can be sent electronically through email by
September 6, 2023 to Lorita Etsitty, Buyer I; email address: letsitty/@nnooc.org The proposal submittal cost proposals
must be in an attachment clearly marked “CONFERENCE SERVICES” — Attention to Lorita Etsitty, Buyer, Navajo
Nation Purchasing Service, Administration Building # 1, Window Rock Blvd., Window Rock, Arizona, or can be mailed
to P.O. Box 9000, Window Rock, Arizona 86515.

Bid documents and supplemental information regarding the project will be available online @ www.nnooc.org link:
Purchasing.

Format: Proposals should be 8 '2” x 117, bound in a single document and organized in sections following the other
specified under contents.

OTHER CONSIDERATIONS

NSDP reserves the right to reject any and all proposals. This Request for Proposals does not commit the NSDP
to award a contract, pay any costs incurred in the preparation of proposals, or to procure or contract for supplies
or services.

NSDP reserves the right to negotiate with any qualified source or to cancel, in part of or in its entirety, this
Request for Proposals, if it is in the best interest of the NSDP to do so. NSDP may require the selected bidders
to participate in negotiations, and submit such price, technical or other revisions of the proposal that may result
from negotiations.

QUESTIONS

Questions should be directed to:
Attn: Rodgina Paul, Program Manager II1
Navajo Special Diabetes Program
P. O Box 3748
Window Rock, Arizona 86515
Telephone: (928) 871-6532

Email: rodgina.paul@navajo-nsn.goy

Rodgina Paul, Progr an I
Navajo Special Digbete am



MEETING SPACE FOR THE NAVAJO SPECIAL DIABETES PROGRAM
RE-BID #: 23-07-3096LE
DUE DATE: SEPTEMBER ¢, 2023

GUEST ROOM ACCOMMODATIONS _
Lodging Accommodation Date: November 13, 2023 Departure Date: November 17, 2023

ROOM DESCRIPTION

ESTIMATED #
OF ROOMS

#OF NIGHTS

UNIT PRICE

PER ROOM

TOTAL PRICE

DOUBLE QCCUPANCY
(Queen Size Bed Non -
_Smoking Room) GSA Rate

30 Rooms

4 Nights

SUBTOTAL

SALE TAX CHARGE

GRAND TOTAL

MEETING ROOM AND EQUIPMENT REQUIREMENTS

Meéting Date:  Neovember 13, 2023 Departure Date: November 17, 2023

Date Start Time | End Time: | Function Setup # people | Price Rate

11/13/23 1:00 PM 5:00 PM Welcome Reception/Opening | Round 60
Session

11714423 8:00.AM 10:00-AM | General Seéssion Round 60

111423 | 10:00 AM | 12:00 PM | 3~ Break Out Sessions (36 | Classroom | 60
‘peaple per rogm)

11/14/23 | 1:15PM 4:30.PM 3 - Break Out Sessions (20 Classroom 60
people pet roon)

11/14/23 6:00 PM 7:00 PM Dinner “Round Gl

11/15/23 -8:00 AM 10:00 AM | General Session Round 60

11/15723 10:00 AM | 12:00 PM | 3 - Bredak Out Sessions (20 "Glassroom: 60
_people-per roam)

11/15/23 AZ15PM | 1:30PM Luncheon Round 60

11/15/23 1:30 AM 5.00 PM 3 - Break Qut Sessions (20 Classroom 60
people perroom} (20 people
perroom)

11/16/23 8:00 AM 10:00 AM | General Session Round o0

1171623 10:00 AM | 12:00 PM | 3 - Break Out Sessions (20 Classréom 60
people per roon)

11/16/25 12:13PM | 1:30 PM Tuncheon Round 60

11716423 1:30 AM. 5:00 PM 3 - Break Qut Sessions 20 ‘Classroom 60
people per room}

11/17/23 8:00 AM 10:30 PM | Closing Session/Brunch Round 60




FOOD AND'BEVERAGE REQUIREM ENTS (Not fo- Exceed GSA Meal Per Dieni Rates)

Date -Start End Time Fuiiction/Bescription Setup #of Unit Total
Time Meals Price Price
C11/13/23 4 1:00 PM | 5:00 PM ‘Welcbime Reception. Round 60
11/14/23 | 10 AM 10:30 AM Morning Break - 60
11/14/23. | 3 PM 3:30 PM _ Afternoon Break 60
11/14/23 | 53PM 7:00 PM Dinnér-Steak Entrees. Round 60
_ 11/15723 | 10 AM | 10:30 AM Morning Break 60
111523 | 12PM 1:30 PM Lunicheon- Roiind 60
11/1523 | 3PM. 3:30 PM ‘Afternoon Break 60
11/16/23 | I0AM | 10:30 AM Morning Break 60
11/16/23 | 12 PM 1:30 PM Luncheon- Round 60
11/16/23 | 3PM 3:30 PM Afternoon Break 60
1111723 | 10 AM 12:00 PM Breakfast Brunch Round 60
SUBTOTAL
SERVICE CHARGE
SALE TAX CHARGE

GRAND TOTAL
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{Réev. October 2i18)
Department of the Treasury
tntemal Revenue Service-

Request for Taxpayer
Identificatlon Number and Certification

P Go to wivw.irs.gov/FormWe far instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS,

1 Name {as showr on your incomis tax retur). Name is required on this line; do not leave this line biank.

2 Business name/disregarded entity name, if dlffarent fram above

following sevien boxes.

[T individualisole proprietor or Oe Caorperation

s"lngla-mamb’er'LLC

Prift or type.

[[] Gther {see instructions) -

{:1 5 Corporation

[:I Lirnited E:ablllty company. Enter the tax classification (G C-corporation, S=8 corparation, P-Partnershlp} b

‘Note: Chetk the: appfupriate box in the line alinve for the tax classification of the smg}a-member owner. Do not chéck. | Exemplion from FATCA reporting
LLG it ihe LLG is classified 48 3 single-membsr LLG that s disragarded from the pwner unless the owner of the LLG is j
:another LLG that is not disregardad from the owner farU.&. faderal tax purpdses. Othenlwse, a smgle—rnember LLE that
is disrégarded from the owner should check the appropriate box for the tax ciassification of its owner.

'3 Chéckiappropriate box for faderal tax classification of the person whose nams'ls entered.on ling 1. Check only one-of the | 4. Exsmptions {codes apply onlyto

certaln antities, not individuals; see
- ) instructions on page 3);
D Partnership D Trustfestate

Exerﬁpt peyee code {f an:_.r}

code {if any)

{Apniies ta'acéounts maintaned cutside ha sy

5 Address (number, street, and apt, ar suite:no.} Bee Instructions.

Sée Specific Instructions on page 3.

Requester's name and address (optional)

§ City, state, and Z|P coda

7 List _account-number_{s} here (cpt_iqnaj)"

Taxpayer ldenfification Number (TIN)

Enter your TIN inthe appropriate box. The TIN provided must match the name given.on.fing 1 to avold

backup withholding: For individuals, this is generally your sadtdl security number [SSN] ‘However, for a
resident alien, sole proprigtor, or disregarded entity, see the Instructions for Part |, [ater: For other - -
entities, it is your employeridentification fiumber {EIN). If you do not have & riumbe'r-, sée How fo get'a

TIN, later.

Note: If the-account Is-ih more than-one hame, see the instructions for Iine 1. Also see- Whar Name and”

Nutnber To Giva the Requestsr for guidetines on whose number to.enter.

Social security numbéer

or.
| Employer identification number

Certification

nder pe'aities of perjury, | certify that:

1. The number shown on this form is my comrect taxpayer identification mimber {or | am waiting for'a number to be issued to me); and
2.1 am not subject fo backup withhalding because: (a) | am exempt from backup withholding, or.{(b) | have not been notified by the internal Revenus
ervics (IRS) that I'am stibject to backup withholding as a result of a faiture to report all lnterest o dividends, .or {c) the IRS has notified me that |-am

nolonger subject to backup withholding: and’
3.1 am a U.8. cltizen or 6thér U.S. person (defined below); and

4.The FATCA code(s) enteréd on this form (if any) indicating that 1 am exempt from FATCA reporting Is correct..

Certification instructions. You must cross-out itert 2 abovs If you have been notified by theIRS that you are currently subject'to backup withholding because
you have failed to report all irterest and dividends on your tax retum. For real estate transactions, itam 2 does not.apply: Formortgage interest paid,
acqulsition or abandonment of secured property, cancellation of debt, contributiang to dh individual retirement arrangement (RA), and generally, payments
other than Interest and dividends, you are not requiréd 6 sign ths cettificaticn, but you must provide your correct TIN. Seé the Instructions for Part Il; latar,

Sidn Signature of:
_ Here U.S. person»>

Dats

General Instructions

Sectldn references are to the Intérnal Revenue Code unless otherwisa
noted.

Futtire developiments. For the latast information about developments .
ralated 10 Forin W-8 and.its Instructions, siich as legisfation enacted
afterthey were published, go to wwwiirs.gov/FormWa,

Purpose of Form

An individual or entity Form W-9 requester} who s required to file-an
information retumn with the IRS must obtali your cotrect taxpayer
identification numbei* (TIN} which may be your sociai seeurlty numbier
(SSN), individual taxpayer identification number {ITINY, adcption
taxpayer Identification number (ATIN}, or employer identification number
{EIN), to report.on an information return the amount paid to you, or other
armoLint repartabls oh ‘an Infoimation retum_ Examples of information
‘returms include; but-are riotlimited ta; tha.following:

= Farm 1088-INT (interest eéarned or pald)

» Eorm 1099-DIV {dividends, Inélu_ding-those frqm's_‘mék_s_ or muiual

“funds}

* Form 1099-MISC {various typés of Ihtome,.prizes, awards, or gross
proceeds)
o Form 1299-B (stock or mutual fund sales and certain other
transactions by brokers)
# Form 1099-5 (prodeeds from rea] estate transactions)
* Form 1099-K {mierchant card and third party network transactions)
» Form 1098 {home mor‘tgage inferest), 1098-E (studént loan |nterest),
1098-T {ition)
= Form 1098-G (canceled debf)
* Form 1088-A {acquisition or abandonment of secured property}
Use.Form W-9 only If you-are a 1J.5. person {including a resident
alien), to provide your comect TiN.
If you do not return Form W-3 to the requester with a TIN,. you might
be subféct to backup withholoing. See What is backup withholding,
fater,

Cat, No. 10231X

Form W-9 {Rev. 10-2018)



NAVAJO NATION CERTIFICATION
Regarding Debarment, Suspension, and
Contracting Eligibility

1. Applicant entity acknowledgcs’ that to the best of its knowledge that the Applicant entity,
either in its present form or in any identifiable capacity, has not, in accordarice with 12-
NN.C. § 361:

A. Been convicted of the commission of criminal offenses incident to obtaining or
attempting to obtain a public or private contract or subcontract, or in the
performarice of any such contract or subcontract;

B. Been convicted of embezzlement, theft, forgery, bribery, falsification or
destruction of records, receiving stolen property, or othet offenses indicating.
a lack of business integrity or -lion'es'ty, which currently, seriously, and
directly affect responsibility-as 2 Navajo Nation contractor;

C. Been convicted under antitrust statutes arising out of thé ‘submission of
bids or proposals;

D. Violated contract provisions, including:

1 D.eliberate;failme_, without good cause, to perform in accordance with
the contract specifications or within the time limit provided in the
contract,

ii.  Arecentrecord of failure to petform or of unsatisfactory performance
with the terms of any contract, or

iii. Any other cause so serious and compelling as to affect responsibility
as a Navajo. Nation contractor, inchuding debarment by another
governmental entity.

2. Applicant acknowledges that if the Navajo Nation determines that the executed
Certification provided herein is untrue or not wholly. accurate, it shall be grounds for the
Navajo Nation to terminate the contract and pursue other legal remedies; at the Navajo
Nation’s discretion. '

3. Applicant certifies to the best of its knowledge that it is eligible to -do business with the

Navajo. Nation Debarment, Suspension, and Eligibility Form — NNDOJITFU,14Jul22
' o Page I of 2



Navajo Nation, in its present form or in any other identifiable capacity; pursuant to 12
N.N.C. § 1501 and 5 N.N.C. § 301. Applicant also acknowledges that per 12 NN.C. §
1505, it will not be eligible to contract with the Navajo Nation if deemed ineligible by the
appropriate department or entity of the Navajo Nation which teceives the Applicant’s
request for consideration for a business opportunity.

Applicant Name ' Name of individual signing on Applicant’s behalf (print)
“Applicant Address ‘Titie of individual signing on Applicant's behalf

Applicant Address.

Navajo Nation Debammeni, Suspensioty; and Eligibility Forr ~ NNDONTEU14]ul22
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